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DOCUMENT MANAGEMEN
We aim to provide our customers with a transpare ountable document

management system that will help reduce bureaucracy, save resources and reduce
printing requirements. Our goal is legal sustainability: we comply with all applicable legislative
and regulatory requirements related to environmental protection, social responsibility in
document management and other sustainability aspects. We are committed to operating
in an open and transparent manner, ensuring that our actions are fully accountable and
ethical.

We are guided by our core values of integrity, transparency, legality and confidentiality in our
relationships with clients, suppliers and regulators. We ensure data protection in all our
business processes: archive transport, archiving, storage, sorting and destruction. We
offer rational solutions that meet our clients' needs and budgets.

ECONOMY AND DIGITISATION OF
DOCUMENTS

We are committed to economic sustainability, to creating long-term economic value by
maximising profits not only in the present but also in the future. This means investing in
innovations that enable us to use resources efficiently and reduce the environmental
impact of our processes.

Technology is our tool to promote sustainability. We aim to reduce our environmental
impact, waste, energy consumption and other negative impacts. We are working to promote
the flow of electronic documents, the digitisation of paper documents and the use of
advanced technologies to manage information efficiently.

We are currently actively pursuing and further developing a document digitisation
service for our Clients, with the aim of reducing the use of paper documents and, at the
same time, reducing the costs associated with their storage and destruction.



Environmental
aspect

Archyvita UAB aims to reduce the environmental impact of our activities
and those of our Clients by implementing environmentally friendly
practices such as reduced carbon dioxide emissions, use of renewable
energy sources and conservation of natural resources. Through
sustainable sorting and recycling of raw materials and the reuse of
appropriate archival materials, we strive to reduce waste and promote
recycling and reuse.

ENVIRONMENTAL PROTECTION, WASTE MANAGEMENT

The company has implemented and follows the ISO 14000 standard in all its
processes.

ISO 14000 specifies guidelines to ensure that a company (public or private) carries out
environmental management. These standards are known as the Environmental Management
System (EMS) defined by ISO (International Organisation for Standardisation).

The main objective of ISO 14000 and its standards is to ensure balance and protection
of the environment, preventing pollution and the potential problems it can cause for
society and the economy. In order to guarantee its ISO 14000 certification, a company
must comply with its country's environmental and safety legislation. This certification
symbolises that a company is connected to nature and has a responsibility for the
environment. At present, this type of business profile is associated with the evaluation of
the company's products and services and brand.

ARCHIVE PRESERVATION AND SUSTAINABILITY

By taking custody of our Clients' archives in our own licensed repositories, we reduce
the hundreds of square metres of archive space that are being abandoned or converted to



offices or other uses. At the same time, we reduce the cost of resources used to heat and light
the archive space, i.e. we reduce the amount of heat energy used by individual Clients for
archive storage and the



electricity costs. For some of our storage facilities, we use renewable energy sources for heating
and lighting and for warehouse machinery operations.

RESPONSIBLE ARCHIVE MANAGEMENT

"When preparing documents for archival storage, Archyvita ensures that Client files are
given appropriate retention periods, thus ensuring the timely destruction of archive files as
soon as the retention period expires. The files that have been disposed of by the
destruction act are removed from the boxes by Archyvita staff, sorted and separated from
paper documents, plastic straps, metal clips and staples, and fabric ties. Once the paper
is sorted, it is shredded, pressed and recycled, while the sorted non-paper waste is sent for

recycling or disposal.

RECYCLED AND REUSED MATERIALS

On average, we sort, shred and recycle more than 200 tonnes of shredded paper each year.
Recycling this amount of paper has enabled us and our customers to create a positive

environmental impact:
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Reducing greenhouse gases:

We have saved around 720 tonnes of carbon dioxide
equivalent per year MTCO E,',

Saving energy:

We have saved around 800,000 kWh per year, enough to
power a small number of 74 homes in Europe for a year? ,

Saving water resources:
We have saved around 5,300,000 litres of water a year® ,

Reducing wood use:
We have saved around 3 400 trees?,

Waste reduction:
Around 540 cubic metres of landfill space saved.®

We are constantly working to improve the efficiency of our shredding operations to sort
and recycle even more shredded paper, saving even more trees and water. This is our
commitment to future generations and the environment.



We remove most of the metallic impurities from office binders and document staples.
Recycling metal is important for many reasons. It is not only a way of conserving
resources, but also an important step towards achieving environmental goals. Metal
recycling contributes to a circular economy, where waste is seen as a valuable resource
rather than a waste. Recycling reduces the need for primary raw materials, conserves
natural resources and reduces negative environmental impacts.

On average, Archyvita UAB recycles around 1.5 tonnes of metal removed from
unusable binders every year. Recycling metal has significant environmental benefits,
especially in terms of energy savings, resource conservation and reduction of greenhouse
gas emissions. Steel is the most common material used in binders and other office equipment, so
we mainly use the case of steel to assess the environmental impact. So by recycling

metal raw materials this year, we have created the following environmental effect:
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Saving energy:

we saved around 20 850 kWh. This amount of energy can
power an average European house for more than two
months.®

Reducing greenhouse gas emissions:

Avoided around 2.7 tonnes of co2 emissions. This directly
contributes to reducing the carbon footprint associated with
the extraction and processing of raw materials.”

Raw material conservation:

Steel recycling significantly reduces the need for iron ore, coal
and limestone. Recycling 1.5 tonnes of steel saves around 2.25
tonnes of iron ore, 0.75 tonnes of coal and 0.075 tonnes of
limestone? .

Reducing water and air pollution:

Steel recycling helps reduce water and air pollution by
around 70% and 86% respectively, compared to steel
production from virgin materials. These reductions are
significant in promoting healthier ecosystems and improving
air quality® .

This year, we are continuing our commitment to maximum sorting and recycling where

reuse is not possible.



Used binders

For several years now, we have been running the "Give your binder a second life"
initiative. We aim to keep used binders that are left over from archived documents out of the
trash. We use suitable archive tools such as pouches, metal staples and office binders for
our own office needs. We fully encourage our customers to recover and reuse quality,
empty and costly office binders left over after archiving or destruction. We also donate
office binders to schools (e.g. Kaunas Suzuki School, Kaunas Pilénai Pro-Gymnasium,
etc.), kindergartens, or sell them to all interested parties for a nominal price. This not only
helps to reduce waste, but also contributes to environmental sustainability and conscious
consumption.

We currently use renewable green energy in some of our storage facilities and offices.
We have plans to make a partial switch to more sustainable car use and to further
improve our operations and community engagement in sustainability initiatives. We will
strive to record the coz footprint of our cars during our routes in Lithuania.

WE USE
RENEWABLE
GREEN ENERGY



Social
aspect

We are committed to conducting our business honestly, responsibly and
with high ethical standards. We respect workers' rights, promote
workplace diversity and contribute to the well-being of the community. We
strive to be a responsible and socially committed organisation whose
activities contribute to community well-being and social justice. This

———— includes creating jobs in local communities, supporting local education
and health programmes, and committing to fair labour standards and
worker well-being.

INTEGRATION OF PEOPLE WITH REDUCED MOBILITY

57.14% of disabled workers in UAB Archyvita are successfully employed. A significant
proportion of our workforce consists of older women and employees with disabilities -
human resources that usually have difficulties in finding employment on the market. We
create jobs for people with disabilities, we help people with disabilities to integrate into the
labour market, we are a socially responsible company (since 2006 we have had the status
of a social company, and we continue to pursue this additional mission).

We are committed to workplace safety and to providing and ensuring accident-free
workplaces.

FEEDBACK

Consistent feedback is an important part of our sustainability policy. Employees are
continuously encouraged to make suggestions for improving processes, working
conditions and atmosphere. Once a year, management meets with each employee for an
annual interview, reviews achievements, expectations, corporate strategies and plans,
and encourages active employee participation in these processes.

EDUCATION AND TRAINING

We are committed to the ongoing education, competence development and skills
development of our employees. Every year, we run a programme of external and internal
training and knowledge testing for employees. The main areas and competences covered
are: knowledge of archiving legislation and practice requirements, digital competences in
digitisation and management of electronic documents, general communication and
communication skills. In terms of sustainability, we develop staff involvement in waste
sorting in the office and encourage the reuse of archiving tools.




Monitoring and
reporting

The Commission now has ambitious plans to develop mechanisms to
monitor its sustainability performance. We have undertaken to monitor the
amount of documents that are destroyed and recycled. In addition, we
intend to monitor the amount of other waste, its sorting and recycling, as
well as secondary uses (e.g. metal, plastics, binders). We aim to measure
progress and optimise the process in the future.

We plan to publish regular reports that capture achievements and identify points for
improvement. We have set clear commitments and targets for improving waste
management, recycling and sustainability.

MONITORING
WASTE VOLUME ANLC
SORTING, RECYCLING
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Marketing
actions

In order to highlight the importance of environmental initiatives to our
Customers, we plan to communicate our sustainability efforts and
initiatives. This is not only important for our customers, for whom we are a
service provider, but it also shows that our company takes a responsible and
long-term view of environmental issues.

We understand that it is important for our Customers to know what actions are being
taken within the company to achieve environmental and sustainability goals. We will
therefore actively seek to keep them informed of our efforts and results.

We are committed to the environment and aim to provide clients with information on
how their archive management activities can contribute to the preservation of the
environment, and to show and explain how clients can do more to protect the
environment.

REPORTING ON
YOUR
SUSTAINABILITY



EFFORTS AND
INITIATIVES



Long-term
objectives
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Our long-term goal is to have a fully operational co: calculator by 2027,
which will help us to accurately measure and reduce our environmental
impact.

WE WILL BE
FULLY READY TO USE
CO, EMISSIONS BY 2027



We aim to become a leader in the sustainability of archives management by
developing and implementing innovative solutions to protect the environment, conserve
resources and promote social responsibility. We believe that our efforts to create a
sustainable future will not only have a positive impact on our business operations, but will
also contribute to the well-being of the community and the environment. Our vision is to
inspire and encourage other companies and individuals to join the sustainability
movement and together create a livable future where every citizen and nature can thrive.

These objectives help us to develop a long-term sustainability strategy that not only
benefits the company itself, but also its stakeholders and society.

INSPIRE AND
ENCOURAGE OTHERS
TO JOIN THE



SUSTAINABILITY
MOVEMENT
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U.S. Environmental Protection Agency, https://www.epa.gov/warm
Energy Information Administration (EIA), https://www.eia.gov/

Alliance for Water Efficiency, https://www.allianceforwaterefficiency.org/
American Forest and Paper Association, https://www.afandpa.org/
Recycling Coalition of Utah, https://utahrecycles.org/.

Source: World Steel Association, https://worldsteel.org/.

Ibid.

Steel Recycling Institute, https://www.steel.org/sustainability/

U.S. Environmental Protection Agency, https://www.epa.gov/warm.
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